
 
HU M ANIT IES  FOR  AL L  QU IC K  GR AN T  

Grantee Orientation Webinar 
 

Tuesday, January 10, 2017 
2:00 – 3:00 pm 

 

Technical difficulties? 
Please contact GoToWebinar 

(800) 263-6317 / (805) 617-7000 

or 
Renee Perry, Operations Coordinator 

415.391.1474 ext. 312 / rperry@calhum.org 

 
 
 
 
 
 
 
 

 

 

  



How to Participate Today 

 

• Open and close your Panel 

• View, Select, and Test your audio 

• Submit text questions  

• Q&A addressed at the end of today’s 
session 

• You will receive a link to a recorded 
version of today’s session 

 



  

-Presenters- 

 

Julie Fry, President and CEO (Oakland) 

 

Erin Menne, Associate Program Officer (LA) 

emenne@calhum.org 

Felicia Kelley, Project and Evaluation Director (LA) 

fkelley@calhum.org 

Jody Sahota, Communications Manager (Oakland) 

jsahota@calhum.org 
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 AGENDA 

 

• Welcoming Remarks (Julie) 

• Overview of HFA Quick Grants Awards – December 2016 (Felicia) 

• Managing Your HFA Quick Grant (Erin, Jody & Felicia) 

• Conclusion (Erin) 

The meeting should take no longer than 1 hour. The meeting will be recorded and made available 
to anyone who has to leave early, as well as with other PDs or agency representatives who 
were unable to attend today. 

 



 

 

 OBJECTIVES 

 

• Grantees will understand how their projects are a vital component of 
California Humanities’ overall work  

• Grantees will learn how to administer and request changes to their  
grants 

• Grantees will understand how to work with Cal Humanities staff 
regarding communications and publicity of project events and news  

• Provide a space to address questions and surface issues and topics for 
further exploration 



 

 

 WELCOME! 
 

 



 

 

  

http://calhum.org/grants/community-stories-grant 



 

 

DASHBOARD – DEC 2016 AWARDS  

 

• 34 Quick Grants were funded this round ~ $165,000 

• Application pool of 146; very competitive 

• Diverse slate of projects were funded – geography, subject matter, 
format/media, typology of  grantee organization 

• 3 NEH Race and Ethnicity track awards  

• Wide range of experience, skills, and knowledge on the part of  
project directors & grantee organizations 



  

MAP OF COMMUNITY STORIES GRANT RECIPIENTS 



 
 COMMUNITY STORIES – PROJECT DESCRIPTIONS 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
http://www.calhum.org/news/blog/california-humanities-awards-nearly-200000-to-storytelling-

projects 
 
 



 

 

Building a Community of Practice 
 

• Connecting with your colleagues and others in the field 

• Opportunities and resources 

• Partnering with California Humanities 

• Communication about project progress and activities 

• Importance of grantees and your projects to our overall mission and 
the field 

 

 

 

 



 

 

 

QUESTIONS? 
 

 



 

 

Managing your  
Humanities for All  Quick Grant  

 
How-tos and Tips 

 
 
 
 
 
 
 

 

 

  



 

 

 MANAGING YOUR HFA QUICK GRANT -- OVERVIEW 

 

 

 

 

 

 

See award agreement & “Manage Your Grant Toolkit” .zip for full 
details: http://www.calhum.org/grants/humanities-for-all 

 

Start of grant 
award period 
(agreement, 

Cong. letter, etc) 

Ongoing 
throughout 
grant award 

period  
(changes, events, 

PR, NEH plan) 

Post-grant 
award period 
(final report, 
Cong. Letter, 

events,  
NEH plan) 
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http://calhum.org/grants/community-stories-grant 

www.calhum.org/humanities-for-all 





 

 

 

 

 

 

 

 

 

 

 

 

 

 

Sign in to California Humanities Grantee Portal 

https://www.grantrequest.com/sid_348?sa=am 

 

 

 

 

 

 

 

 

 



 

 

 1. MANAGING YOUR GRANT – AT THE BEGINNING 

 

 Receive grant award notification. 

 Participate in grantee orientation webinar. 

• Complete SAM registration; return signed grant agreement and 
comply with any requirements – once this is done, the award check 
will be issued.  

• Announce award to community members and partner organizations. 

• Send legislative thank you letter to Congressional representatives. 
(use http://www.house.gov/representatives/find/ to determine  your 
district and representative) 



 







 

 

 

QUESTIONS? 
 

 



 

 2. MANAGING YOUR GRANT – DURING THE AWARD PERIOD 

 

A.  PUBLICITY AND MARKETING 

• Be sure to credit California Humanities support by using our logo and 
appropriate credit acknowledgement in marketing and publicity 
materials (flyers, posters, postcards, email announcements, etc.)  

• Before marketing materials are made public, request approval of CS 
acknowledgement and logo placement from Jody 

• Connect with us on social media 

• Submit event information for CH’s online calendar 





 

 

 

ACKNOWLEDGMENT & LOGO 

 

“This project was made possible with 
support from California Humanities, 
a non-profit partner of the National 

Endowment for the Humanities. 

Visit www.calhum.org.” 

 

 

 

 

 

 

 

 

 

 

 

 









 

PUBLICITY & MARKETING: Help us help you! 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 
Please provide information about public programs in a timely manner! 

 

• Ideally, send us calendar postings and other event information at 
least 1-2 months in advance of your event(s). We will post, share 
through social media, and encourage staff and board to attend. 

• Send project-related public event invitations to your Congressional 
representatives’ district offices at least 1 month in advance (look up 
via http://www.house.gov/representatives/find/);  be sure to cc Jody 
(jsahota@calhum.org). 

 

 



 

 

 

QUESTIONS? 
 

 



 

 2. MANAGING YOUR GRANT – DURING THE AWARD PERIOD 

 

B.  MAKING CHANGES TO YOUR GRANT  

• Proposal and signed grant agreement are binding documents. 

• Any significant changes should be pre-approved.  Examples: 

• Change of Sponsoring Organization (or Fiscal Sponsor) 

• Change of Project Director 

• Change of scope, scale or key activities 

• Major changes to budget (more than 25% of total award 

• Extension of grant period 



Sign in to California Humanities Grantee Portal 

https://www.grantrequest.com/sid_348?sa=am 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Sign in to Cal Humanities Grantee Portal 

https://www.grantrequest.com/sid_348?sa=am 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

QUESTIONS? 
 

 



 

 2. MANAGING YOUR GRANT – DURING THE AWARD PERIOD 

 

C.  Monitoring  Project Activities  

• Interim reporting is not required, but keep in mind you will be asked 
to provide programmatic and budgetary information as part of the 
final reporting process.  

• Use our Schedule of Activities to track events (template in toolbox) 

• Implement your own evaluation strategies and record results 

• Administer CH Audience surveys (tbd) 

• Provide information requested (usually in June) for NEH compliance. 

 

  





 

Audience Survey 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

QUESTIONS? 
 

 



 

 

 MANAGING YOUR GRANT – AFTER THE AWARD PERIOD 

 

• Submit a final report within 90 days after end of official grant period. 

• Send second thank you letter to Congressional representatives (cc 
Jody at jsahota@calhum.org) 

• Continue to post project-related event information on our social 
media sites and send updates for the online calendar. 

• Provide requested information for annual NEH compliance. 

 

 



 

 

 MANAGING YOUR GRANT – AFTER THE AWARD PERIOD 

 

 Final Report 

 

• We are currently revising this but it will likely include: 

• Project Director self-evaluation (confidential -- for internal learning) 

• 300 – 500 word Project Summary (for public consumption)  

• Program collateral (publicity, pr materials), program documentation, any work products 

• Completed Schedule of Activities with event info and participant/audience numbers  

• Final budget figures (CH award and any matching contributions – cash or in-kind) 

• Due within 90 days after official end date. 

• Failure to submit a final report will disqualify Project Directors and/or 
Grantee Organizations from future eligibility. 

 

 



Sign in to California Humanities Grantee Portal 

https://www.grantrequest.com/sid_348?sa=am 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

QUESTIONS? 
 

 



 

 

 CONCLUSION 

 

• Thanks for joining us today! 

• Please respond to survey you’ll be sent 

• Let us know what kinds of supports and enrichment opportunities 
would be most helpful to you  

• Keep in touch with us and your colleagues 

• Thank you for all the work you’ve done and will do! 



  
 Questions about… 
 

• Project content, changes, advice, upcoming events, etc.?  
  Interim Contact: Felicia Kelley, Project and Evaluation Director 
  fkelley@calhum.org  

 
• Logos, marketing, communications, Congressional relations? 
 Contact: Jody Sahota, Communications Manager
 jsahota@calhum.org 

 
• Payments, requirements, accessing the grantee portal?  
 Interim Contact: Erin Menne, Associate Program Officer
 emenne@calhum.org 
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